
IFF 
Position Description  

 
 
Title:     Director of Compliance 
 
Reports to:    Chief Financial Officer  
 
Department:    Finance Department 
 
Department Function:  Oversees all compliance and fiscal attestation and assurance 

activities required for funders and investors. 
 
 
The Organization 
 
IFF improves the world by strengthening nonprofits and the communities they serve. As a 
mission-driven lender, real estate consultant, and developer, IFF helps communities thrive by 
creating opportunities for low-income communities and persons with disabilities. Key to our 
success has been a deep sense of purpose, a broad perspective, and a relentless focus on 
achieving positive results. Across the Midwest, we help clients from every sector, including 
human service agencies, health centers, schools, affordable housing developers, and grocery 
stores.  
 
Staff contributes its extensive business experience with an unrivaled connection to the mission 
of IFF and the nonprofit clients it serves.  IFF is looking for candidates with a commitment to the 
work it does and can demonstrate their creativity, detail-orientation, diligence, efficiency, 
enthusiasm, flexibility, organization, thoughtfulness, and sense of humor. 

 
Basic Job Function 
 
The Director of Compliance leads the IFF Compliance Program. This leader is responsible for 
planning, implementing, reporting, monitoring and verifying IFF’s compliance with regulatory, 
governmental, investor and other related contractual requirements. This function is also 
responsible for identifying and tracking allocations of loans to specific Program Related 
Investments (PRIs) to ensure that the use of funds provided are utilized per investor 
requirements. 
 
Job Duties and Responsibilities:  
 

1. Develop, document and implement a comprehensive Compliance Reporting and 

Tracking Program and Annual Workplan to provide assurance that regulatory, 

governmental, investor and contractual requirements, including covenants and 

reporting for agencies, programs and investors, are performed in a complete, accurate 

and timely manner. Agencies and programs include but are not limited to: financial 

institutions, other investors, grantees, Department of Treasury, Community 
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Development Financial Institutions (CDFI) Fund, Department Of Education (DOE), and 

New Market Tax Credits (NMTC).   

 

2. Periodically report conclusions and recommendations to Management and the Risk 

Management Committee on matters of compliance and internal controls. 

 

3. Communicate the status of compliance activities including management’s responsibility 

for ensuring a sound system of compliance and controls. 

 

4.  Coordinate with appropriate staff and maintain an accurate Compliance Reporting 

Calendar to ensure all key dates and reported information is provided on time.  

 

5. Review issues or questions relative to compliance and reporting matters and provide 

consultative leadership and support as appropriate. 
 

6. Partner with Core Business Solutions, Social Impact Accelerator and Core Operations 

staff, consultants and investors to develop and implement and maintain reporting and 

compliance protocol for all PRI investments and grants. 

 

7. Coordinate and respond to requirements related to investor financial and impact 

information.       

 

8. Partner with key departments and independently assess third party organizations that 

perform attestation of compliance related matters on behalf of IFF. 

 

9. Other duties as assigned. 
 

Performance Measures:  
 

1. Complete, timely and, accurate compliance reports to all investors and grantees. 

 

2. Develop, communicate and implement a comprehensive Compliance Workplan. 

 

3. Develop, communicate and implement internal reporting process which informs 

management of key compliance performance and metrics. 

 

4. Meets or exceeds department goals including those of the Compliance Program 

Workplan. 

 

5. Maintains highest standard of excellence in all relationships with management, 

colleagues, peers, vendors, investors, auditors, and consultants. 
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Position Qualifications: 

 

Education:  Bachelor’s degree in business, accounting or business related field required. Masters 

of Business Administration degree preferred. 

 

Previous Experience:  Five or more years of progressive leadership roles and responsibilities in 

compliance required.  Experience leading and managing reporting to funders from state and 

federal agencies, foundations, financial institutions and other granting/investor organizations. 

Financial Services experience with lending institutions preferred. 

 

Special Knowledge & Skills: 

 

1. Financial statement literacy including preparation and interpretation of non-profit 

transactions and financial results including those of consolidating entities. 

 

2. ERP Systems required. Great Plains, MS Office and database management tools, MS 

Visio, Access, and Excel including macros preferred. 

 

3. Interest in nonprofit organizations and a demonstrated commitment to community 

development. 

 

4. Strong financial skills, excellent communication and writing skills. 

 

Unusual Requirements:  Occasional evening and weekend work; limited travel throughout the 

assigned region. 

 

Application Instructions: Please submit a cover letter, resume and salary requirements to 

careers@iff.org with “Director of Compliance” in the subject line. 

 

IFF is an equal opportunity employer. 

mailto:careers@iff.org

